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Members of the CTANG Only

1 
Aerospace Medical Service Craftsman / 1026-805 

103d MDG, East Granby, CT 06026 
E5/SSgt Through E7/MSgt 
4N0X1* 

SECRET*

*Required at time of application. 
 

This position is located in the Medical Group at an Air National Guard (ANG) Wing and reports to the Health System Specialist. 
The primary purpose of the position is to serve as the functional expert for issues pertaining to Aerospace Medicine and Force 
Health Management programs. Incumbent manages essential programs, which impact individual medical readiness (IMR) and 
personnel fitness for continued worldwide deployability. The position occupant serves as a member of or an advisor to, 
management boards and committees as well as Wing leadership regarding Force Health Management and Aerospace Medicine.
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ANNOUNCEMENT # 26-010 EXPIRES: 10 March 2026 

The Major Duties Include But Are Not Limited To: 

- Administers policies and develops procedures for the flight medicine and grounding management programs, which

directly affect flying safety and mission readiness. Assesses abnormal medical findings in flying and special operations

personnel, and initiates grounding actions in accordance with directives and local policies. Maintains direct and frequent

communication with the flight surgeon and the flying unit on status of grounding actions and return to flying duties to

maintain the highest state of aircrew readiness. Coordinates and monitors care of aircrew members found medically

disqualified for flying duty until returned to flying status. Reviews, prepares and processes flying initial/renewal waivers for

higher headquarters. Acts as the force health management reviewer.

- Manages administrative and automated orders system. Prepares, revokes, amends, reproduces, and distributes logs and

maintains orders for all Medical Group personnel.

- Provides prescreening for medical/dental/mental health and evaluation of personnel eligibility for deployment. Reviews

preventative health assessment (PHA) and individual medical readiness (PIMR) data and health/dental records to

determine medical deployability. Schedules members to complete any medical requirement that is necessary to meet and

maintain eligibility for deployment status.

- Performs quality assurance studies on medical issues such as: patient satisfaction surveys, review of medical records for

content and structure, reviews laboratory results for validity and application, and generates readiness reports for

commander review.

- Administers the medical records program and acts as the medical records custodian. Prepares, safeguards, and maintains

medical and dental records. Reviews records for security clearances and special duty assignments. Reviews incoming

records and performs administrative quality assurance checks to ensure that the record contains accurate and complete

data in accordance with current directives. Makes recommendations to improve procedures for compiling and retrieving

medical records information. Determines eligibility for release of confidential medical information within established

guidelines and abstracts information from medical record. Trains new employees and resolves problems encountered.

Conducts annual audit of medical records to include monthly monitoring to ensure accountability. Analyzes audit data;

identifies trends and patterns and reports results to leadership for corrective action.
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1. One signed original NGB Form 34-1 dtd 20131111 (Application for Active Guard/Reserve Position). Add 
primary email address in “Current Home Address Line”. 
 
2. Current Report of Individual Personnel (RIP): with minimum Secret Clearance. If secret clearance is expired 
(may not be older than 10 years from closing date) you must obtain security memo from the Wing security 
manager. 
 
3. Passing report of individual Fitness results from the Air Force Fitness Management System (AFFMS) (not more 
than 12 months old from closing of advertisement). 
 
4. AF Form 422 Notification of AF Member’s Qualification Status (not more than 12 months old). 
 
5. Statement of all active service performed. Any of the following documents may be used: NGB Form 22, 23A or 
23b, DD Form 214’s, or DD Form 1506 (Statement of Service), or PCARS (AFR). 
 
6. Copy of State Civilian Driver’s License. 
 
7. Certificates of Training applicable to advertised position (Optional). 
 
8. Overgrade Letter of Understanding (If applicable). 
 
9. Professional resume including duty history.

HRO: 860-613-7618; ng.ct.ctang.mbx.agr-tour-branch@army.mil 
 


