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*SECRET

*Required prior to appointment.

The primary purpose of this position is plan, coordinate, and perform Financial Management analysis, support 
and review, of base level accounting and financial management programs. 
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- Processes data and performs broad-in-depth financial analysis of interrelated accounting, military and civilian pay, 
accounts payable and receivable, and various travel entitlements to resolve especially difficult and sensitive, 
out-of-balance conditions associated with processing actions within Financial Management systems. Analyzes and 
evaluates data to conduct a variety of fiscal reconciliations, reviews, and account adjustments. Reconciles Resource 
Center Manager (RCM) accounts ensuring data integrity. Coordinates with the Defense Finance and Accounting 
Service (DFAS) and posts validated accounts to the General Ledger.
- Analyzes and accurately processes financial services transactions (i.e., payroll, debts, and miscellaneous 
entitlements) while applying quality assurances techniques. Resolves complex functional problems within the pay 
system for affected customers. Facilitates the resolution of intricate entitlement discrepancies for serviced 
customers, and ensures proper interfaces with appropriate DOD agencies and federal financial systems.
- Analyzes and measures the effectiveness and efficiency of financial operations; reliability of financial reporting; 
compliance with policies, regulations, applicable laws and guidance; and ensures that internal controls are in place.
- Aggregates data from multiple financial systems and sources in order to directly or indirectly provide the 
Comptroller with accurate and timely financial reporting. Ensures the proper documentation, accounting, and 
auditability of funds, and their traceability to the USPFO in accordance with Department of Defense (DoD) 
regulations and/or applicable laws.
- Executes full spectrum pay and entitlement operations (Military Pay, Civilian Pay, Accounting, and Travel Pay). 
Provides expert interpretation on DoD and DFAS regulatory and administrative guidelines in accordance with 
generally accepted principles. Interprets policies and collaborates with the financial management enterprise to 
facilitate best practices and compliance assurance.
- Resolves pay and entitlement problems unique to the customer. Reviews accounting and pay documents, travel 
vouchers, and vendor payments to ensure supporting documentation is proper and valid. Performs post-audit 
voucher reviews. Manages and executes internal control procedures to protect against fraud, waste, and abuse.
- Independently performs and examines financial management functions to ensure internal and external accounting 
systems and administrative controls are sufficient to confirm that obligations and disbursements comply with 
applicable laws, and that funds are safeguarded against waste, loss, and misappropriation.
- Aggregates data from multiple financial and accounting systems and sources in order to directly or indirectly 
provide the Comptroller, Wing Commander, United States Property and Fiscal Officer (USPFO), National Guard 
Bureau (NGB), Unites States Air Force (USAF), DFAS, Department of the Treasury and senior level management 
with accurate and timely financial reporting.
- Analyzes and accurately processes financial services transactions (i.e., payroll, debts, and miscellaneous 
entitlements) while applying quality assurances techniques.
- Executes full spectrum pay and entitlement operations (Military Pay, Civilian Pay, Accounting, and Travel Pay).
- Analyzes and measures the effectiveness and efficiency of financial operations; reliability of financial reporting; 
compliance with policies, regulations, applicable laws and guidance; and ensures that internal controls are in place.
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1. One signed original NGB Form 34-1 dtd 20131111 (Application for Active Guard/Reserve Position). Add 
primary email address in “Current Home Address Line”. 
 
2. Current Report of Individual Personnel (RIP): with minimum Secret Clearance. If secret clearance is expired 
(may not be older than 10 years from closing date) you must obtain security memo from the Wing security 
manager. 
 
3. Passing report of individual Fitness results from the Air Force Fitness Management System (AFFMS) (not more 
than 12 months old from closing of advertisement). 
 
4. AF Form 422 Notification of AF Member’s Qualification Status (not more than 12 months old). 
 
5. Statement of all active service performed. Any of the following documents may be used: NGB Form 22, 23A or 
23b, DD Form 214’s, or DD Form 1506 (Statement of Service). 
 
6. Copy of State Civilian Driver’s License. 
 
7. Certificates of Training applicable to advertised position (Optional). 
 
8. Overgrade Letter of Understanding (If applicable). 
 
9. Professional resume including duty history.

Ms. Caitlin Barkman; 860-292-2573; caitlin.barkman@us.af.mil 
HRO: 860-613-7618; ng.ct.ctang.mbx.agr-tour-branch@army.mil 

 


