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On-board AGR*

1 

Fuel Distribution Systems Worker Supervisor / 0076628834 

103d LRS, East Granby, CT 06026 

MSgt / E7 Through SMSgt / E8 
2F071* 

SECRET*

*Required at time of application.

*Must currently be assigned to the Fuels Management section of the CT Air
National Guard.

Purpose of this position is to supervise workers, either directly or through one or more subordinate leaders and/or 
supervisors, in inaccomplishing the operations of a distinct organizational unit and to perform associated nonsupervisory work. The 
occupation and nonsupervisory grade level which best reflects the nature of the overall work operations supervised is Fuel 
Distribution Systems Worker, WG-5413-09.
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- Plans weekly or monthly work schedules and sequence of operations. Establishes deadlines and priorities based on
established general schedules, methods and policies. Determines skills, materials and equipment required to do the work.
Participates in the initial planning of current and future work schedules and development of budget requests. Provides
workload data, estimates,information on staffing needs, and recommendations as the scheduling of projected work.
- Assigns tasks to be performed. Explains work requirements, methods, and procedures. Instructs subordinates on new
procedures or methods and provides assistance on difficult or new problem areas. Reviews work in progress or on completion.
Makes adjustments as necessary to effectively and economically accomplish the work. Notes and investigates work related
problems and independently implements corrective actions which can be taken without affecting work operations controlled by
other supervisors. Assures that equipment and materiel is available when needed. Coordinates work with other units.
- Recommends and participates in the selection of personnel to fill vacancies. Schedules and approves leave of subordinates.
Sets performance requirements and makes formal and informal performance appraisals. Determines training needs of
subordinates and arranges for its accomplishment. Counsels employees on problems. Adjusts informal complaints through
discussions with employees and union representatives. Takes informal corrective action on conduct or performance problems.
Initiates proposals for disciplinary action where needed. Works to achieve the objectives of Government-wide programs and
policies, e.g., equal employment opportunity and labor management relations. Promotes the participation of subordinates in
programs such as the suggestion program, cost reduction program, etc. Ensures that regulations governing safety and
housekeeping are observed. Maintains production reports and records. Periodically reviews position descriptions of
subordinates for currency and accuracy. Initiates the detailing of subordinates to positions other than their own. Initiates or
participates in review and improvement of work methods, organizational features, and the structuring of positions to eliminate
unnecessary positions and achieve optimum content in those remaining.
- Performs the nonsupervisory work of the function as needed
- Implements safety regulatory requirements. Ensures that subordinates wear appropriate safety equipment and follow pertinent
safety precautions.
- Prepares for and participates in various types of readiness evaluations, inspections, and mobilization and command support
exercises. May be required to perform such additional duties as structural firefighting, aircraft fire/crash/rescue duty, security
guard,snow removal, munitions loading and handling, heavy equipment operation, maintenance of facilities and equipment, or
to serve as a team member on boards to cope with natural disasters or civil emergencies.
- Performs other duties as assigned
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1. One signed original NGB Form 34-1 dtd 20131111 (Application for Active Guard/Reserve Position). Add 
primary email address in “Current Home Address Line”. 
 
2. Current Report of Individual Personnel (RIP): with minimum Secret Clearance. If secret clearance is expired 
(may not be older than 10 years from closing date) you must obtain security memo from the Wing security 
manager. 
 
3. Passing report of individual Fitness results from the Air Force Fitness Management System (AFFMS) (not more 
than 12 months old from closing of advertisement). 
 
4. AF Form 422 Notification of AF Member’s Qualification Status (not more than 12 months old). 
 
5. Statement of all active service performed. Any of the following documents may be used: NGB Form 22, 23A or 
23b, DD Form 214’s, or DD Form 1506 (Statement of Service), or PCARS (AFR). 
 
6. Copy of State Civilian Driver’s License. 
 
7. Certificates of Training applicable to advertised position (Optional). 
 
8. Overgrade Letter of Understanding (If applicable). 
 
9. Professional resume including duty history.

Ms. Caitlin Barkman; 860-292-2573; caitlin.barkman@us.af.mil 
HRO: ng.ct.ctang.mbx.agr-tour-branch@army.mil 

 


